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4.1.D.3. General Ledger Budget

For an introduction to the features available in the general ledger budget, please click here
1.11.D.3. General Ledger Budget. The following are the steps to input data in the General

Ledger Budget.
Getting the Budget Import Template

Here are the steps to get the budget template:
1. Click the download icon and choose the Google Sheet option.

Q bud

B General Ledger Budget

2025 Search [®W import From Google Sheet m

Account GL Account No GL Account Name Jan Feb Mar Apr
D
46,835 41010001 Room Revenue 0 0 0 0
46,836 41010002 No Show Revenue 0 0 0 0
46837 41010003 Rooms Other Extr... o 0 0 o
46,838 41010004 Room Disc & Allow...  © 0 0 0
arman amAsmsss -~ . . 0 1] 1] o

2 o o0 oo

English &

@]ownloud Format

B csv
B ror

Google Sheet

2. A dialog box will appear, please click the account registered as a user in Sentinel Tech.

@ Sign in - Google Accounts - Geogle Chrome

2 accounts.google.com/v3/signin/accountchoo

(& signin with Google

Choose an account

to continue to sentec.io

& Erry Christiawan

G Erry Christiawan

@ Use another account

Before using this app, you can review sentec.io’s privacy policy and terms of
service.

English (United States) ~ ~ Help  Privacy  Terms

3. The Budget Import Template in Google Sheet format is ready to use.
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E General Ledger Budget - Finance - Sentec PMS-2025-12-18-144153.csv & 0O &
mEdil View Insert Format Data Tools Extensions Help

q, [ New > % 9 09 13| Defau. v |—[10]+|B I & A 2% M E-i-pB-A-le @B E Y B-oZ
[ Open Ctrl+0
Al
=] Import

1 E [ Make & copy

2

3 | 2* Share - o

4 | i e 0

= [ Email v o

f I o load 'I IM\cmsuﬂExcel (dsx) I _______

o | & Approvals OpenDocument (.ods)

8

w | D Lsbels PDF (pdf)

| Web Page (html

:; - & Rename b Page (huml) [ — e e e e e e P Bt B
i| 25000000 25000000 25000000 25000000 25000000 25000000 25000000 25000D0D) 25000000 25000000

= T oo Move Comma Separated Values (.csv) h

a | Tab Separated Values (.t il

‘5 - (& Add shortcut to Drive sb Separsted Values (1sv) -

1 u J

16 | Movetowash [} 0

17

4. To get it in Microsoft Excel format, click File — Download — Microsoft Excel.

5. Enter the target budget numbers according to the account items and corresponding
months. (Steps 4 and 5 can be swapped based on your convenience.)

6. Tip: When creating a budget, use the sheet for budget import as the data entry page
linked to the budget report format sheet.

Importing the Budget
Budget can be imported using two methods, via Spreadsheet or Microsoft Excel:
1. Import via Spreadsheet

Here’s how to upload the budget using the spreadsheet method:
1. Prepare the spreadsheet template with the values filled in for each account item.

Finance - Sentec PMS = Q bud English &

Y e & General Ledger Budget

V' Changes Logs

.

v General Posting Group a 3 6o -a
v VAT Posting Group [ -
Account GLaccount No GLaccount Name Jan feb Mar Ape may
©
' Posting Setup 46835 41010001 0 0 0 0 0
46836 41010002 0 0 0 0 0
el Ledger 16837 41010003 0 0 0 0 0
0 0 0 0 0
B  chartof Account 40838 41010004 o
a 46841 42020001 0 0 0 0 0
S 0 0 0 0 0
B coacategory / 46842 42020002
46843 42020003 0 0 0 0 0
46845 42020000 0 0 0 0 0
0 0 0 0 0
v General Configuretion 46846 42020101
46847 42020102 0 0 0 0 0
46,848 42020103 Restaurant Bevera. 0 0 0 0 0
v Document Flow .
Documentation 1-8730f873

2. Access the system through Master Data - General Ledger - General Ledger
Budget.
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3. Click Import from Google Sheet.

4. The upload form will appear; enter the spreadsheet ID taken from the Google Sheet

URL.

Import From Google Sheet

Spreodsheet 1D o Start cel
THYhSHRGWBBG-RQZDX-IIENOgYqCs-34_5p-cMxeeQ A2

End cel

5. Click Read to load the Google Sheet.

25 accounts.google.com/v3/s

G signin with Google

B General Le

Choose an account

to continue to sentec.io

& Erry Christiawan

d cell

0o} Spreadsheet ID

THyYhSHRGU1
G Erry Christiawan

@ Use another account

46,844 4202000  Before using this app, you can review sentec.io’s privacy pelicy and terms of
46,845 4202000 service.

46,846 420201
46,847 420201
46,848 420201

o o o o

=]

English (United States) - Help Privacy Terms

6. A confirmation dialog box will appear; click the profile registered in the system.
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Import From Google Sheet

Spreodsheet ID

THYhSHRGU18BG-RQZDtX-IIENOgYqCs-34_5p-cMxeeQ

Start cel

A2

End cel
o

ce nce'

7. Click Preview to preview the budget upload.
8. Click Import to upload the budget values into the system.
9. Wait until the upload process is complete.
10. Uploading via spreadsheet is relatively slower. It is recommended to upload 20-30

rows per upload or use Excel instead.

Import via Microsoft Excel

Preview

Import

Here’s how to import budget data using the Microsoft Excel format:

1. Prepare the Microsoft Excel template filled with budget numbers.

2. Pay attention to the following rules (points 3 and 4):

File ~ Home Insert Draw Pagelayout Formulas Data  Review

[—ﬁ?&

pee 1B
M-

Clipboard 1

D1 ~ i

A

|Arial o o AT A

[8)r gv;vjvﬁ~

view  Help

General v

LR

4 -

%

Nwo

5 2P

Cell
Table~  Styles~

Styles

Conditional Format as
Formatting

B insert ~
B Delete ~

[ Format ~
Cels

>HM

Tiv O

Sot& Find&  Add-ins

.~ Filter~ Select~

Editing

L Account IGL Account Ni

‘GL Account Name

2 46835 41010001 Room Revenue 1080000000 1560000000 1827000000 1827000000 1827000000 1885000000 1917500
3 46836 41010002 No Show Revenue [} [ 0] [} 0 [} [ 0] [}

4 46837 41010003 Rooms Other Exira Revenue [} 0 [} [} o [} 0 [} [}

5 46838 41010004 Room Disc & Allowance/Rebates 0] 0 0 0 0 0] 0 0 0

6 46841 42020001 Restaurant Food Bast 208000000 239200000 270400000 249600000 301600000 301600000 301600000 301600000, 306800000 3068

7 46842 42020002 Restaurant Food Lunch 50700000 50700000 55700000 60700000 60700000 60700000 60700000 60700000 60700000 5073
8 46843 42020003 Restaurant Food Dinner [} [ 0] [} 0 [} [ 0] [}

9 46844 42020004 Restaurant Food Supper 0] 0 0 0] 0 0] 0 0 0

10 46845 42020099 Restaurant Food Disc & Allowance 0] 0 0 0] 0 0] 0 0 0]

1 46846 42020101 Restaurant Beverage Bfast 0] 0 0 0] 0 0] 0 0 0]

12 46847 42020102 Restaurant Beverage Lunch 15000000 15000000 25000000 25000000 25000000 25000000 25000000 25000000 25000000 25000]
13 46848 42020103 Restaurant Beverage Dinner [} 0 [} [} o [} 0 [} [}

14 46849 42020104 Restaurant Beverage Supper 0] 0 0 0] 0 0] 0 0 0

15 46850 42020199 Restaurant Beverage Disc & Allowance 0 0 0 0] 0 0] 0 0 0]

16 46851 42020201 Restaurant Tobacco Revenue 0] 0 0 0] 0 0] 0 0 0]

17 46852 42020209 Restaurant Tobacco Disc & Allowance [} 0 [} [} o [} 0 [} [}

18 46853 42020301 Restaurant Other Income 0] 0 0 0 0 0] 0 0 0

19 46854 42020399 Restaurant Other Disc & Allowance 0] 0 0 0] 0 0] 0 0 0]

20 46857 42021001 Lounge Food Bfast 0 0 0 0] 0 [ 0 0 [

< > 4 >

Ready i Accessibiliy: Ivestigate -

Average: 5808838795  Count: 10488  Sum: 60853395216

3. The active sheet must be named Sheet1.
4. Ensure there are no empty cells in the budget numbers; if there’s no budget, enter O.

Make sure the budget numbers are in General format.

v

i H -————+ o
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Finance - Sentec PMS

~  Entries

v Changes Logs

A Master Data

v General Posting Group

V' VAT Posting Group

v Posting Setup

==]®

B chart of Account

B coacategory

B General LedgerB.

“  General Configuration

' Document Flow

Documentation

5. Access the system through Master Data - General Ledger - General Ledger

Budget.

6. Set the year according to the budget year to be entered.
7. Click Import From XLS, and a dialog box will appear.

Finance - Sentec PMS

~  Entries
~  Changes Logs
A Master Data
Vv General Posting Group
~ VAT Posting Group
Vv Posting Setup
A General Ledger
B chortof Account
B coacategory

B General Ledger B.

' General Configuration

~  Document Flow

Bocumentation

8. Click the Attach icon and select the budget file in XLS format.

6L
Account
D

46,835
46,836
46,837
46,838

46,843
46,844
46,845
46,846
46,847
46,848

GLACcount No

41010001
41010002
41010003
41010004
42020001
42020002
42020003
42020004
42020099
42020101
42020102
42020103

2026 search

6L

D

46,835
46,836
46,837
46,838
46,841
46,842
46,843
46,844
46,845
46,846
46,847
46,848

GL Account No

41010001
21010002
41010003
41010004
42020001
42020002
42020003
42020004
42020099
42020101
42020102
42020103

Q budge

B General Ledger Budget

2025 Search

.

GL Account Name

=)

Room Revenue

o

No Show Revenue

o

Rooms Other EXtr...

o

Room Disc & Allow.

o

Restaurant Food B...

o o] of o o o

o

Q budge

B General Ledger Budget

Import From XLS

e

o

o

o

o

=

=

=

=

o

o

=

Restaurant Food S.

Restaurant Food D...
Restaurant Bevera...
Restaurant Bevera...

Restaurant Bevera...

9. Click Submit to upload the data.

Tips for Handling Null Values in Microsoft Excel

1. Open the budget file in Microsoft Excel format (xlsx).

=
g

o

o)

o

o

o

o

=

o

o

o

o)

o

=)

o

o

o

o

o

o

o

o

of

o

o

English %

CcC = m
May
0
o
o
o
o
o
o
o
o
o
o
0

1-8730f 873

English &

& C T m
0 0 0
0 0 [
0 0 o
0 0 o
] ] [
0 0 0
= O . . .
0 T 0 0 0
0 0 0 0 0
0 0 0 0 0
0 0 0 0 0
0 0 0 0 o
1-8730f 873

2. Select columns D through O (which contain budget amounts from January to

December).

3. Press CTRL + G and a dialog box will appear.

4. Click Special, and another dialog box will pop up.
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Fle  Home Inset Draw Pagelsyout Formuls Data  Review View Help
i — ) = L B % iy O
pame B Iu-f- oA SEZEE B $-% 9 W4 Condton fomaras Cel Eoelete ~ B yp Fnds oo
-8 = == === : Formatting~  Tble~ Syles~  [EjFomat &~ Fiter~ Select~
Clipboard 1] Font 1] Alignment 1] MNumber ] Styles Cells Editing Add-ins ~
v i S| an ~
A B C o) QJ F G H [ J K L i N o] a
gL Account IEL Account N d
819 378478 81000002 QE - Incentive Fee
820] 378470 21000003 OF - Wanagement Fe
Bl GoTo
Goto:
824
825
326
827|
328
829
830] Reference:
331 I
o I
834
835| 373494\ Ng/00018 OE - Other Deduction Expenses [
o2cl EEZYLYY AAA ANAFIT & 1| ACS C1IILAL v

< > Sheet! +

Ready % Accessibility: Unavailable

5. Select Blanks to find empty Excel cells.
6. Click OK to navigate to all blank cells.

Go To Special

Select
O Comments
() Constants
D Formulas
Mumbers
Text
Logicals

(_J Current IEW

O Current array

() Objects
o

? >

D Row differences
() Column differences
D Precedents
D Dependents

O Direct only

() Al levels
() Last cell
() visible cells only
D Conditional formats
() Data validation

O

() same

g »
i} g -—— 100

Average: 4174012917 Count 8518 Sum: 35504153870

7. Excel will highlight all blank cells in the selected range.
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L1179 v i

61011012 HK - Photography
61011013 HK - Travelling Expenses
61011014 HK - Systems Support/ Internet

61011015 HK - Other Supplies
I

jl:L Account IEL Account Ni GL Account Namg i

Find and Replace

Find Replace Ue

Find what: | [ noFormatset | Format..

_ 1481,031 2,301,847 2431749 2462283 2461604 2453215 2,630,668
Replace with: | d ~| [ MoFormatSet | Format.. - 17560703 24,553,030 28833502 26264348 25084012 23788751 28,060,456

wn 0 vt e

| 3 Motch entre cel contents 2,000,000 _1,500.000 [ 1,200,000
- o00000 1500 0
Lookin: m | Options << |

Ikeplacegu ||' Replace | FindAl [ FindNet | Close

4T AR NAT NC NSa Ann AN Ane Ann ELRYEN.T.T. A4 ene nnn AnTAT a4 Ann4e ana

< Sheetl [| 4 {4 GO

Ready 3. Accessibility: Unavailable

8. Press CTRL + H to replace null values with 0. Leave Find what empty and enter O in
Replace with.
9. Click Replace All to replace all null values with 0.
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